2024 Annual Report Instructions
Thank you for your cooperation in completing the 2024 DEAC Annual Report. We are excited to share that plans are already underway for a new, state-of-the-art data collection portal. Launching in 2026, this portal will feature modern architecture, a user-friendly interface, and enhanced scalability to meet DEAC's evolving needs. Our goal is to provide a system that not only streamlines data entry but also empowers schools to strengthen their institutional effectiveness practices.
We have opted to transition this year's data collection process to spreadsheets. While this temporary approach may differ from previous years, it will allow us to gather the necessary information effectively and ensure a smooth transition to our upcoming system upgrade.
The following instructions will guide you through the process of completing and submitting your spreadsheets. Your attention to detail and timely submission will help us ensure accuracy and continuity during this interim period. Thank you for your continued commitment to DEAC’s mission and standards.
When you open the Excel spreadsheet, you will see six tabs for your information.
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Some information from your data submittal from 2023 will be pre-populated within the document, such as program names and enrollment numbers from 2023. New schools will only have their approved programs included.
Institutional Information
New institutions: fill out as much of the information as applicable. 
Existing schools: update any information as applicable.
[image: ]State Authorization Dist. Ed. Tab
New schools: fill out the information for each state.
Existing schools: update your information as applicable.
[image: ]
Programs Tab
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This tab is pre-filled with the information from your 2023 annual reports. For new schools, your pre-approved programs are pre-filled. Only the yellow cells on this tab are editable for you. You may add any newly approved programs after the last green entry. 
If your program is an Associates program, please be sure to use the drop-down menu in each cell of Column B to indicate whether the program is Title IV or not. 
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In column D, indicate whether the program has had a cohort that had students that completed within 1.5 times the program length. For example, if the program is designed as a two-year program, for 2024, you will be reporting on students who started their program in 2021. This column also utilizes a drop-down menu with YES or NO responses. 
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Enrollment Tab
This tab pre-fills your program names and levels. Only the data input cells are editable. 
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First you want to enter the number of any students who are enrolled, but not part of a particular program. This may include students who are just wanting one class but not to enroll in a program. Not all institutions make single enrollments available to students. If the number is 0, then enter 0. 
Second, please enter the total number of students enrolled in each program regardless of cohort. 
Third, enter the number of students who enrolled during 2024 regardless of cohort. 
Keep in mind: For each program DO NOT leave any input cells blank. Enter values that are greater than or equal to 0 only. Also, the number of Total students should be greater than the number of New students. 
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Completion Rates
The Completion Rates tab is pre-populated with your Institution Name, and Program Names and levels. It will also be populated with any new programs you added in the “Programs” tab. In this tab you will fill out your cohort information. 
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In column D, provide the number of new students who enrolled in the year the cohort was established. For example, for the example of a two-year program that started in 2021, you will fill in how many students enrolled in that program back in 2021. 
In column E, you will provide any exclusions, which should include any students who were removed from the cohort who died or were totally and permanently disabled; students who left school to serve on active duty in the armed forces; students who left school to serve with a foreign aid service; or those who left to serve on official church missions. 
In column F, provide the number of students from the cohort being reported who are still continuing in the program.
In column G, provide the number of students from the cohort who graduated. That is, for our example of the two-year cohort starting in 2021, you will provide the number of students who enrolled in 2021 and have graduated as of 2024. 
Column H:
· For degree programs, provide the median number of years students have historically taken to complete the degree program. For example, if the program is a two-year program and the median number of years students take to complete it is 3.7, then enter 3.7.
· For non-degree programs, provide the median number of months students have historically taken to complete the degree program. For example, if the program is a 6-month program and the median number of months students take to complete it is 7.2 then enter 7.2.
Column I, you have the option to enter any notes that you have regarding the program, such as if the program is no longer offered, indicate so. 
Column J is not -editable. The column should say “OK”. If it doesn’t say “OK”, then there is a problem with your data entry. For example, if you say there were 10 students in the original cohort, with 3 exclusions, 5 still continuing, and 4 graduates, you will have an error since the number of exclusions plus still continuing plus number graduating (=12) exceeds 10. Please correct such errors.
For all data in this tab, enter a value in each numeric input cell that is greater than or equal to 0. It is important to not leave blanks since when the data are analyzed, the analyst cannot determine whether you mean 0 or you simply missed a data point. 
Narrative Tab
Please respond to each DEAC question in this tab. The entire sheet is editable, but please do not edit the prompts. 
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The 2024 Annual Report covers the institution's activities from January 1, 2024 through December 31, 2024.

Enter enroliments for 2024. There are extra rows at the bottom to add newly added programs. Please do not leave any input cells blank. If there are no studentsin a category, enter 0.

Enter the number of other enrollments that are not part of a specific program

Level Program Name 2024 Total Enrollment| 2024 New Enrollment 2023 Total Enrollment 2023 New Enrollment
Associates Associate Program 1 21 11
Associates Associate Program 2 50 25
First-Professional First-Professional Program 1 1 1
Non-Degree Non-Degree Program 1 87 53
Associates New Associate

0 0

0 0

0 0
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The 2024 Annual Report covers theinstitution's activities from January 1, 2024 through December 31, 2024.

Enter enroliments for 2024. There are extrarows at the bottom to add newly added programs. Please do not leave any input cellsblank. Ifthere are no studentsin a category, enter 0.

Enter the number of other enrollments that are not part of a specific program

3

Level Program Name 2024 Total Enrollment| 2024 New Enrollment 2023 Total Enrollment 2023 New Enrollment
Associates Associate Program 1 43 15 21 11
Associates Associate Program 2 0 0 50 25
First-Professional First-Professional Program 1 2 1 1 1
Non-Degree Non-Degree Program 1 89 45 87 53
Associates New Associate 8 8

0 0

0 0

0 0
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The 2024 Annual Report covers the institution's activities from January 1, 2024 through December 31, 2024.

Enter values for the cohorts reported for 2024. Add any new programs at the bottom. Only cells highlighted in yellow are editable.

Degree Program Grad Rate

Median Years to Complete
For Degree programs, or
Median Monthsto

#of New Studentsin Year |#ofStudents Excluded #of Students Still #Graduating Since Cohort |complete for Non-Degree |Notes, such as deleted Validation Test. (Fix any
Institution Name Program Name Level Cohort was Established from the Original Cohort |Continuingin Program was Established Programs programs, etc. ifany. that are not OK)
YOUR SCHOOL NAME Associate Program 1 Associates OK
YOUR SCHOOL NAME Associate Program 2 Associates OK
YOUR SCHOOL NAME First-Professional Program 1 First-Professional OK
YOUR SCHOOL NAME Non-Degree Program 1 Non-Degree OK
YOUR SCHOOL NAME New Associate Associates OK
OK
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The 2024 Annual Report covers the institution's activities from January 1, 2024 through December 31, 2024.

Insert your responses in the yellow cells below.

A. Describe any significant changes to faculty at the supervisor or management level at the institution. Provide brief descriptions of the qualifications of faculty serving
n aleadership role. Describe other significant changes to faculty assignments, workload, and professional development that occurred in the prior year.

B. Explain the reasons for any significant growth or declinein enrollments at the institution. Explain in detail whether theinstitution made changes to staff, faculty,
administrators, educational and student support services and financial and marketing strategies as needed to support the changesin student enroliment. Also, please
specify the programs that incurred the most growth or declinein enroliments and the strategies the institution implemented during the prior year to respond to these
changes.

C. Report on any activities outside the United States, including any contractual relationship with non-US institutions or organizations.

D. Providea brief summary of the institution’s outcomes assessment activities during the prior year and any changes and improvements that the institution madeasa
result of the outcomes assessment activities.

E. Please provide a brief summary of plans for institutional improvement for the preceding academic year, include a description of any plans for substantive changes,
adding or discontinuing educational offerings, engagingin international activities, expanding student enrollment, or implementing new education technologies.
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The 2024 Annual Report covers the institution's activities from January 1, 2024 through December 31, 2024.

Instructions: Review the information on this page and modify as needed
Institution's contact information:
Name of institution: 'YOUR SCHOOL NAME
Address:
Gity:
State:
Zip:
Telephone:
Fax:
Email Address:
Website:

Name of President/Chief Executive Officer:
Name:
Email Address:

Name of individual who prepared the Annual Report:
Name:

Email Address:

Institution
How is the institution legally established?

List the name of the legal entity that owns the institution:

Legal Owner 1
Legal Owner 1 Percentage 0%
Legal Owner 2
Legal Owner 2 Percentage %
Legal Owner 3
Legal Owner 3 Percentage %

Institution is a nonprofit.

Are there any legal actions pending against the institution related to DEAC

Standards? If yes, provide a brief explanation.

Legal Action Explain

Other Accreditation

Other Accreditation List

Provide a link to your website where the institution shows information about
student achievement.

Is the institution certified to participate in Title IV Federal Financial Aid programs?

If yes, identify the accreditor that serves as the institution’s gatekeeper for Title IV eligibility.

Is your institution Title IV eligible?

Ifyes, is your institution participating in Title IV?

Is licensure or certification required for employment in the field for graduates any of the programs offered at the institution? If so, please list those programs in the textbox below.
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The 2024 Annual Report covers theinstitution's activities from January 1, 2024 through December 31, 2024.
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Completed State Process Date Authorized (MM/DD/YYYY) applicable" or other explanations.
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The 2024 Annual Report covers the institution's activities from January 1, 2024 through December 31, 2024.

Add any new programs in the bottom rows, comment on any programs that are discontinued as indicated. Indicate whether each program has a cohort that completed in 1.5 times the program length.

Does the program havea
cohort that has completed
oneand ahalftimes the
program length?(Yes or No)

Ifapplicable, comment on whether the
program is newly added in 2024 or if it is
no longer offered.

Level IsTitle IV Participating? Program Name
Associates YES Associate Program 1 YES
Associates NO Associate Program 2 NO
First-Professional First-Professional Program 1 YES
NO Program no longer offered

Non-Degree

Non-Degree Program 1





image5.png
Level IsTitle IV Participating? Program Name
Associates YES Associate Program 1
Associates NO Associate Program 2
First-Professional First-Professional Program 1
Non-Degree Non-Degree Program 1
Associates LW Associate

YES

NO





